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INOJIOKEHHUE
00 0co0eHHOCTHX M NpaBHJIaX 00paloTKH NEPCOHATLHBIX JAHHBIX, OCYIeCTBAsIeMOii 6e3
HCII0J/Ib30BAHMSA CPEICTB ABTOMATH3AIHH
B roCyapcTBEHHOM 010/KeTHOM 001meoOpa3oBaTe/IbHOM YUpe:KACHHH cpeaHel
o0meoOpa3oBareabHoii mKoae Ne3S ¢ yriy0/1eHHbIM H3yYeHHEM aHTJIMHCKOro A3bIKa
BacuaeocrpoBekoro paiiona Cankr-IlerepOypra



1. O01HMe MoJI0KEeHu s

1.1. Hacrostmee IlonokeHue periaMeHTHPYET OCOOCHHOCTH | IpaBWiia 0O0pabOTKU
MEPCOHANBHBIX JTAHHBIX, OCYILIECTBIISIEMON 0€3 HCIOJIb30BaHUS CPEJICTB aBTOMATHU3AlMU, B
rocy1apCTBEHHOM OIO/DKETHOM  00mIe00pa3oBaTeNbHOM  YUPEKICHUU cpenHen
obmeobpazoBarenbHol Mmikojie Ne35 ¢ yrayOJeHHBIM H3yYe€HHEM AaHTJUHCKOrO S3bIKa
BacuneocrpoBckoro paiiona Cankrt-IlerepOypra (manee mo Ttekcry - OOpa3oBarenbHOE
YUPEIKICHHUE).

1.2. Hacrosmee Ilonmoxkenue ABISIOTCA 0O0sA3aTENbHBIMH JUISI  MCIIOJIHEHHUS BCEMH
corpynHukamMu OOpa30BaTeNbHOTO YUPEXKIEHUS, WMEIOIIUMHU JOCTYN K HEepCOHAIBHBIM
JaHHBIM W OCYHIECTBIISIIOIIMMHU 00pabOTKYy MEepPCOHAIBHBIX JAHHBIX 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMATU3AIINH.

1.3. TlepconanpHble naHHBIE - Jt00as wuHGOpPMANMA, OTHOCAUIAICA K COTPYAHHUKY,
oOyuarolemMycs, poauTeIsIM (3aKOHHBIM MPECTaBUTENsAIM) oOydaromuxcs (aanee cyObeKTy
MIEPCOHAIBHBIX JAHHBIX ), B TOM YHCJIC €ro GaMIIvs, UMsI, OTIECTBO, T'0JI, MECSII, 1aTa U MECTO
pPOXKIEeHHs, aApec, ceMelHoe, COolMaIbHOe, HMYIIECTBEHHOE IOJI0XKEeHHe, 00pa3oBaHHe,
npodeccus, T0X0Abl, Apyras HHHOpMAaIHs.

1.4. OOpaboTka mNepcOHANbHBIX JAHHBIX, COJEP)KAIIMXCA B HH(POPMAIMOHHON CHUCTEME
MEPCOHANBHBIX JAHHBIX JINOO M3BJICUCHHBIX U3 TAKOW CUCTEMBI, CYMTACTCS OCYIIECCTBICHHON
0€e3 HUCII0JIb30BaHUS CPEJICTB aBTOMATH3AIUHU (HEaBTOMATU3UPOBAHHOM ), €CJIU TaKUE NEHCTBUS
C TEepCOHAIBHBIMH JaHHBIMH, KakK HCIIOJb30BaHUE, YTOYHEHHE, pacCIpOCTpaHEHHE,
YHUUYTOKEHUE MEPCOHATBHBIX JIaHHBIX B OTHOLICHUH KaXKJIOTO U3 CyOBEKTOB MEPCOHATBHBIX
JAHHBIX, OCYIIECTBIIAIOTCS [IPH HETIOCPEICTBEHHOM Y4aCTUH YEJIOBEKa.

1.5. Opranuzanus AesTeNbHOCTH 0 00paboTKe MePCOHANBHBIX JAaHHBIX 0€3 HCIOJIb30BAHUS
CpPEACTB  aBTOMAaTH3aIlMM  OCYIIECTBIISIETCS B  COOTBETCTBHM C  JICHCTBYIOIIUM
3akoHonarenscTBOM Poccuiickonn ®enepanuu. HopMmaTuBHOM OCHOBOM I OpraHU3aLMU
NEeSTeIbHOCTH 10 00pabOTKe MEepCOHAJIbHBIX JAHHBIX 0€3 HCIOJIb30BaHUS CpPEICTB
aBToMatu3anuu B OOpa3oBaTeIbHOM YUPEXKICHUU SBISIOTCS:

» GenepanbHblii 3ak0H PO ot 29.12.2012 Ne 273-03 «O0 oOpazoBanuu B Poccuiickoit
®denepanun» (¢ UISMEHEHUSMHU U JOTIOHEHUSIMU );

» OenepanbHblil 3akoH P® ot 27.07.2006 Ne 152-®3 «O mnepcoHanmbHBIX IaHHBIX» (C
W3MEHEHUSMU U JIOTIOTHEHUSIMHU ),

* IlocranoBnenune IIpaBurensctBa Poccuiickoit ®enepanuu ot 15.09.2008 Ne 687 «O06
yrBepxkaeHun [lonoxkeHuss 00 0coOeHHOCTAX OOpaOOTKM TMEpPCOHANBHBIX JAHHBIX,
OCYILECTBISIEMOM 0€3 NCIOJIb30BaHUs CPEICTB aBTOMATHU3AIINNY;

* [Ipuka3 MunuctepctBa oOpazoBanus u Hayku P® ot 30.08.2013 Ne 1015 «O0 yTBepxkaeHun
[lopsinka opraHu3alMu M OCYIIECTBIIEHUSI 00pa30BaTEIbHOW NEATEIBHOCTH MO OCHOBHBIM
o011e00pa3oBaTeIbHBIM MTPOrpaMMaM - 00pa3oBaTeIbLHBIM IPOrpaMMaM HavyaabHOTO OOIIEro,
OCHOBHOTO OOILIETO U CPEeHET0 00111ero 00pa3oBaHusD» (C U3MEHEHUSIMU U TOTIOJTHEHUSIMH );

» «CaHUTapHO-AMTUIEMHOJIOTHYECKHE TPeOOBaHMs K YCIOBHSIM W OpPraHU3alud OOy4YeHHS B
obOmeobOpazoBarenbHbIX  yupexaeHusx. CanlluH 2.4.2.2821-10» (¢ u3MEHEHUSIMH |
JIOTIOJTHEHUSIMHU );

 3akon Cankt-Ilerepbypra ot 17.07.2013 Ne 461-83 «0O6 o6pa3oBanuu B
Cankr-IlerepOypre» (¢ USMEHEHUSIMH U JOTIOJIHEHUSIMU );

* WHBIC HOPMATHBHO-TIPABOBBIE aKThl OPraHOB YIIPABICHHUS OOpa3OBaHWEM pPAa3TUIHOTO
YPOBHS;

* YeraB O0pazoBaTeNbHOTO YUPEKICHUS;

* Hactosee ITonoxenue;

* IPUKa3bl U pacnopsikeHus nupektopa OOpazoBaTEIbHOTO YUPEKACHHUS.



2. OcobdenHnocTH opranmsanuu 06p360T1m MNEPCOHAJBHBIX JaAHHbIX, OcyIIIeCTB.]IﬂeMOﬁ
0e3 uCcnoJIL30BaHUsA CpeacTB aBTOMaATHU3aAllUuH

2.1. IlepcoHanbHble JaHHbIE HpPU HX OOpPabOTKE, OCYILECTBIIsAEMOW O€3 HCHOJIb30BAHUS
CpEeACTB aBTOMATU3ALIUH, JOJDKHBI 000COOIATHCS OT MHOW MH(POpPMAIIMY, B YACTHOCTU ITyTEM
¢bukcanMy MX Ha OTAENbHBIX MaTepHalbHBIX HOCHTEISX MEPCOHAIBHBIX NaHHBIX (Aajee -
MaTepHalibHbIe HOCUTENH), B CIICUATBHBIX pa3zesiax Win Ha moJisix (opM (O1aHKOB).

2.2. Ilpn ¢pukcauuy nepcoHalIbHbIX JAaHHBIX HAa MaT€pPUAIbHBIX HOCUTENSIX HE JOIMyCKaeTcs
¢bukcanysi Ha OJHOM MaTE€pPHaIbHOM HOCHTENE MEPCOHAIBHBIX TAaHHBIX, LETH 00pabOTKU
KOTOPBIX 3aBEJJOMO HE COBMECTUMSBI. {151 00pabOTKM pa3IMYHbIX KaTerOpHi NEepCOHANIbHBIX
JTAHHBIX, OCYIIECTBIISIEMO O€3 HCIOJIb30BaHMs CPEICTB AaBTOMATHU3ALMHU, UIA KaxIOu
KaTeropuu IEpCOHAIBHBIX JAHHBIX JOJDKEH MCIOJIb30BaThCsi OTAEIbHBIN MaTepUalIbHBINA
HOCHTETb.

2.3. JIuna, ocyuiecTBistoye oopadboTKy epcoHalbHbIX JAHHBIX 0€3 UCII0JIb30BAHUS CPECTB
aBTOMATH3AIlUH, TOJDKHBI OBITh TPOMH(POPMHUPOBAHEI O (hakTe 00padOTKH UMH MEPCOHATBHBIX
JAHHBIX 0€3 UCIOJIb30BaHUs CPEACTB aBTOMATH3allMM, KaTeropusx oOpadaTbIiBaeéMbIX
MEPCOHAIBHBIX JaHHBIX, a TaKkke 00 OCOOCHHOCTSX M IpaBHJIAX OCYIIECTBICHHUS TaKOU
00pabOTKH, YCTAaHOBJIEHHBIX HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMHu (elepalbHbIX OpPraHoB
WCIIOJIHUTEJIBHOM BJIACTH, OPraHOB MCIIOJIHUTENbHONW BiacTu cyObekToB Poccuiickoi
denepanuu, a TakKe JIOKaJIbHBIMU IPAaBOBBIMU akTaMu OOpa30BaTEILHOTO YUPEKACHUS.

2.4. Ilpu MCHONB30BAHUU THUIOBBIX (DOPM TOKYMEHTOB, XapakTep MH(GOpMAIMHA B KOTOPHIX
IpearnosiaraeT WiK JIOMyCcKaeT BKIIOYEHHE B HUX MEPCOHAIBHBIX JAaHHBIX (Jajiee - TUIIOBas
(dhopMa), TOKHBI COOTIOAATHCS CICIYIOIINE YCIOBUS:

2.4.1. TunoBas ¢opMa WU CBA3aHHBIE C HEH JOKYMEHTBI 10JIKHBI COJEPKATh CBEJICHUS O LIeJIN
00paOOTKM TNEpCOHANBHBIX JIaHHBIX, OCYLIECTBIsIEMONM 0€3 HCHOJIb30BaHUS CPEICTB
aBTOMaTHU3alluy, HAMMEHOBAaHUE OIepaTopa U ero ajapec, GaMHUIUIO, UMs, OTYECTBO U aJpec
CyObeKTa MEPCOHAIbHBIX JIaHHBIX, MCTOYHHUK IOJIyYE€HUS IEPCOHAJBHBIX JaHHBIX, CPOKH
00pabOTKM TEpPCOHANBHBIX JAaHHBIX, MEpPEeYeHb JEHCTBUH C MEepPCOHATBHBIMU JIaHHBIMH,
KOTOpBIe OyAyT COBEpIIATHCS B Mpollecce uX o0padOoTKH, 0011Iee ONMMCAHNE UCTIOIh3YEMBIX B
OO0pa30oBaTebHOM YUPEKICHUN CIIOCOO0B 00pabOTKH NEPCOHATBHBIX JAHHBIX;

2.4.2. TunoBas Gopma J10JKHA MpeaycMaTpUBaTh MoJe, B KOTOPOM CYOBEKT MEepPCOHAIbHBIX
JAHHBIX MOKET MIOCTaBUTh OTMETKY O CBOEM COTJIACUH Ha 00pabOTKY MEePCOHANbHBIX JaHHBIX,
OCYyILECTBIsIEMYI0 0€3 HCIONb30BaHMsI CpPEACTB aBTOMATH3allMU, - NPU HEOOXOAMMOCTH
MOJTy4eHUs] MUCbMEHHOTO COTJIacHs Ha 00pabOTKy NMepPCOHATbHBIX JaHHbIX;

2.4.3. tunoBas ¢opma JOHKHA OBITH COCTaBJI€HA TaKHUM OOpa3oM, YTOOBI KaXIAbld W3
CyOBEKTOB MNEPCOHAIbHBIX JAHHBIX, COAEP)KAIIMXCS B JIOKYMEHTE, HMeENl BO3MOXKHOCTb
O03HAKOMHTBCSI CO CBOMMH IEPCOHAJIBHBIMU JTAaHHBIMH, COAEPKAIIMMUCS B JOKYMEHTE, HE
Hapymas npaB 1 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB EPCOHANBHBIX JIaHHBIX;

2.5. Ilpu BeeHNM )KypHAIOB (’KYpHAJIOB PETHCTPAIIHH, )KYPHAJIOB IMOCEIIEHHI ), COIePKAIIIX
NEpCOHAJbHBIE  JaHHbIE, HEOOXOIMMbIE IS  OJHOKPATHOIO TpOINycka CyObeKTa
MEPCOHANBHBIX JIaHHBIX B MoMmemieHne OOpa3oBaTeNbHOTO YUYPEKICHUS WIM B HHBIX
AHAJIOTMYHBIX LIEJSIX, TOJDKHBI COOTIONAThCS CIETYIOIUE YCIOBHS:

2.5.1. HeoOXOaUMOCTh BEIECHMSI TAaKOro ypHajla JOJDKHA OBITh MpPEeIyCMOTPEHAa aKTOM
OO0pa30BaTENbHOTO YUPEkKACHUS, COACPKAIUM CBEICHUS O Len 00paboTKU MEpCOHATBHBIX
JAHHBIX, OCYIIECTBIIsIEMON 0€3 UCTIOIB30BAHMS CPEJICTB AaBTOMATHU3AIINHN, CITOCOOBI (PUKCAITHHI
U COCTaB MH(pOpMAIIMH, 3aIPAIINBAEMON y CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX, IEpEUEHb JIUI]
(MOMMEHHO WM MO JODKHOCTSIM), MMEIOIIMX JOCTYNl K MaTepHalbHbIM HOCUTENSIM U
OTBETCTBEHHBIX 3a BEJICHHE M COXPAHHOCTb )KypHaia (peecTpa, KHUTH), CPOKH 0OpabOTKU
NEePCOHATbHBIX JAHHBIX;

2.5.2. xonupoBaHHE cojiepKalIeiics B TAKKX KypHanax UH(OOPMAIMK HE TOITYCKAeTCs;



2.5.3. mepcoHaIbHbBIC JAHHBIE KAXKI0TO CyObEKTa MePCOHATBHBIX JAHHBIX MOTYT 3aHOCUTHCS B
TaKoOW JKypHal He OoJjiee OJJHOTO pa3a B KaXJIOM CIydae MPOIycKa CyObeKTa MepCOHATBHBIX
JaHHBIX.

2.6. YHUUTOXKEHHUE WIN 00€3TMYMBaHNE YaCTH TIEPCOHATBHBIX JaHHBIX, €CJIU 3TO JOITyCKAeTCs
MaTepHaATbHBIM HOCUTEIIEM, MOXKET MTPOU3BOAUTECS CIIOCOOOM, UCKITIOYAIOLIIM JalIbHEHIITYIO
00paboTKy 3THX TNEPCOHAIBHBIX JTAHHBIX C COXPAHEHHEM BO3MOKHOCTH OOpaOOTKM HMHBIX
JaHHBIX, 3a()UKCHPOBAaHHBIX HAa MaTepHaJbHOM HocuTene (ynaleHue, 3a4epKUBaHHE,
CTUpaHHE).

2.7. YTouHeHHME TEPCOHAIBHBIX MAHHBIX TIPU OCYIIECTBICHHMM HUX 00paboTku 0e3
UCTIOJIB30BAHUS CPEACTB aBTOMATHU3AIMH IIPOU3BOIUTCS ITyTeM OOHOBJICHUS WIIM MU3MEHEHUS
JaHHBIX HAa MaTEpUAIbHOM HOCHTENE, a €CIM O5TO He JOMYCKAeTCs TEeXHUYECKHUMHU
OCOOCHHOCTSIMM MaTepUabHOIO HOCUTENS, - MyTeM (DUKCAlMU HAa TOM YK€ MaTepUabHOM
HOCHUTEJIE CBEIIEHUI O BHOCHMBIX B HHX H3MEHEHHUSX, JHOO IyTeM H3TOTOBIICHHS HOBOTO
MaTepUaIbHOTO HOCHUTEIISI C yTOYHEHHBIMH EPCOHATBHBIMH JaHHBIMH.

3. Mepbl 110 o0ecriedyeHu 10 0e30MaACHOCTH MEPCOHAJbHBIX JAHHBIX NPU UX 00padoTKe,
ocylecTB/IseMol 0e3 NCN0JIb30BAHUSA CPEACTB ABTOMATH3 AU

3.1. O6paboTKka MEepPCOHATBHBIX JIAHHBIX, OCYIIECTBIIsSIEMass 03 WCIOJIb30BaHUS CPEICTB
aBTOMATHU3AIMH, JIOJDKHA OCYIIECTBISITHCS TaKUM O0pa3oM, YTOOBI B OTHOUICHHM Ka)IOH
KaTerOpUH MePCOHATBHBIX JAHHBIX MOKHO OBLJIO ONPEICTUTh MECTa XPAHCHHS TIEPCOHATBHBIX
JTaHHBIX (MaTepUalbHBIX HOCHUTENEH) W YCTAaHOBHUTH MEPEYeHb IHUIl, OCYIIECTBISIOMINX
00paboTKy MepPCOHATBHBIX TAHHBIX JIMOO UMEIONUX K HUM JIOCTYII.

3.2. Heobxomumo obecrneyuBaTh pas3felibHOE XpaHEHHE TNEPCOHANBHBIX  JAHHBIX
(MaTepuanbHBIX HOCUTENEH ), 00paboTKa KOTOPBIX OCYIIECTBISETCS B PA3IMYHBIX LETISX.

3.3. Ilpm xpaHeHHH MaTepUANbHBIX HOCHTENEH [OIKHBI COOMIOAATHCS  YCIOBHS,
o0ecrnieurBaroIne COXPaHHOCTh MEePCOHATBHBIX TAHHBIX " HCKITIOYAOIIHE
HECaHKIMOHUPOBAHHBIA K HHUM J0CTym. llepedeHr Mep, HEOOXOIUMBIX NJsl oOecreueHus
TaKWX YCJIOBHM, TOPSAIOK WX TPUHATHUS, a TaKXKe IePEYCHb JIWMI], OTBETCTBEHHBIX 32
pealn3ainio YKa3aHHbIX Mep, YCTaHABIMBAIOTCS MTPUKA30M.

4. 3akJI0YNTeIbHbIC MOJOKEHU S

4.1. Hacrosmee Ilonoxenne npuHumaercss peuieHueM Ilegarormyeckoro coseta
OO6pa3oBaTEIHLHOTO YUPEKIACHUS C yUETOM MHEHHS COBETA 00YYaIOIIUXCs, C yYETOM MHEHHUSI
coBeTa poauTenel (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJIETHUX O0ydJaromuxcs (mpu
HaJU4YUHM YKa3aHHBIX COBETOB) W YTBEPXKIAETCS MpPHKa3oM AupekTopa OOpa3oBaTeIbHOTO
YUPEKICHUS.

4.2. 3meHeHus: u nonojiHeHUsi B Hacrosiiee [lomokeHue (B TOM uwucie, B BHAEC HOBOH
penakuuu [Tonoxenus) NIPUHUMAOTCS peleHuemM ITenarornueckoro COBETa
O06pa3oBaTEIHLHOTO YUPEKIACHUS C YIETOM MHEHHUS COBETa 00YJAIOMUXCs, C YIETOM MHEHUS
coBeTa poauTeNell (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHONIETHUX OOyJaronmxcs (mpu
HaJU4YMHM yKa3aHHBIX COBETOB) M YTBEPXKIAIOTCS MpPHKa3oM aupekropa OOpa3oBaTebHOTO
YUPEKICHUS.
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